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Dear Parents and/or Guardians:

Welcome to Canyonville Elementary School.  We feel that we have a great little school with a big reputation for learning.  Our elementary grades K-5 are housed in two buildings, main street annex and hilltop.
We believe that students should arrive at school ready to learn.  We can't be substitutes for active and responsible parents, but we will provide students with a meaningful, challenging and exciting menu of experiences.  We believe that the key to teaching students is respecting individual differences and talents; that our job is to help students discover and develop those talents.  

We recognize that to be successful these days, students need more than the basics of reading, writing and arithmetic.  Although these form a necessary foundation for learning, they are relatively wasted without the ability to think critically, communicate clearly, and access information quickly.  We work to provide students with opportunities in all of these essential skills.  We encourage you and your child(ren) to take full advantage of these opportunities.  

We truly believe that the greatest gifts you can give a child are love and learning.  We offer a generous supply of both at Canyonville Elementary School.  We have a dedicated and caring staff that works hard to provide a rich, challenging educational program.  I encourage each of you to get involved with our school, get to know the staff, and stay open to new ideas, activities, and opportunities.  

There will be times when your child comes home with a complaint, story or rumor.  Please take the time to call, stop by or write us before you panic.  Our teachers are readily available to meet with parents and students. I encourage you to contact them or our office staff with any questions, comments, concerns or compliments.  They are also an excellent resource if you have any questions about how to work with and develop responsible kids.  

Our phone numbers and address are listed on the next page.  Please help us keep the communication lines open.  We'll do the same.

Sincerely,

Doug Park
 Principal

Canyonville School

P.S.  Please take some time to go over the information in this handbook with your child.  It can save you both some surprises and send a message to your child that school is important to you.  Numerous changes have been made to focus on a K-8 model and students being taught responsible, respectful, and safe ways with our PBS program. 

Staff Information

South Umpqua School District

South Umpqua School District Office (558 Chadwick Lane, Myrtle Creek).
863-3115
Tim Porter
Superintendent

Andy Johnson
Student Achievement Director

Diane Dunas………………………………………………….Student Service Coordinator

Chris Davidson
Business Manager

First Student Transportation Services (241 Pacific Highway 99 S, Myrtle Creek)
863-3038
Wendy Jarvis 
Operation Supervisor
Canyonville Elementary School

Main Office (124 Main Street, K-5): 
839-4396
Doug Park
Principal

Licensed Teachers
Lynn Rauth
Kindergarten

Shelly Cullett
Grade l

Kasha Harbaugh
Grade 2

Shilo Wheeler…………………………………………………………………….... Grade 3

Ariel Mainz
Grade 4
Nicole Beasley
  Grade 5 
Molly Boye’ 
Title I  
Eric Savage
Special Education
Classified Non-Licensed Staff
Kathy Brown 
.Office Manager
Samie Wreden…… …………………………………………Behavior Attendance Monitor

Shari Lydick
Instructional Assistant – Resource Room
Melissa Fields
Instructional Assistant – Resource Room 
Anita Branham
Instructional Assistant – Resource Room
Britt McMahon-Luster
Instructional Assistant – Resource Room 
Liz Posey
Instructional Assistant – Title 1  

Celenda Gaedecke
Instructional Assistant – Title 1
Roxy Slater 
....Instructional Assistant – Title 1

Lisa Reed 
....Instructional Assistant – Title 1

Holly Standfill 
....Instructional Assistant – Title 1

Tairi Fergason 
Instructional Assistant – Title 1 
David Condon 
Building Maintenance 
Lori Gunn
Cafeteria 
ESD Special Services Staff

Hillary Brewer………..
Speech Services
Cassie Dewberry
Speech Assistant
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Recess & Lunch Schedule – Grades K-5
8:35
Cafeteria & Playground supervision begins


(Breakfast served until 8:50)
8:50
Recess Ends

8:55
K-5 starts


Morning flag, classroom routine
10:30-10:45
K – 1
12:10-12:55
Lunch/Recess – Staggered from 12:05 pm – 12:50 pm – Call office for exact times.                               

2:00 – 2:15

PM Recess 3-5
2:15-2:30

PM Recess K-2
3:30
Dismissal - Grade K-5 (early dismissal each Wednesday at 2:30)
Parents are advised that no playground supervision is provided prior to 8:35 a.m. at any Canyonville building.  The school assumes no liability for children who arrive at school before that time.  Contact home will be made if there are concerns about student safety or repeated early arrivals.

General Information
VOLUNTEERS ARE WELCOME

** CHECK IN AT THE OFFICE & GET A VISITOR PASS.

Many community members, as well as parents, choose to volunteer at our school.  We welcome the wide range of talents that volunteers can bring into the classroom.  South Umpqua School District follows state guidelines with regard to adult/student contact and requires a background screening prior to working with children in our school.  Call us if you have questions.   
Electronic Devices & Valuables

The school is NOT responsible for students loss or damage sustained from bringing electronic devices or valuables to school (I-pods, tablets, cell phones, MP3 players, Smart Phones, etc.). Due to the potential for disruption to the educational process students are encouraged to NOT BRING THEM TO SCHOOL. In the event they are used or cause a disruption, they will be turned into the office for parents to pick up. 
CELL PHONE POLICY 

South Umpqua School District is not responsible for lost or stolen Cell phones.Sometimes it is necessary for a student to carry a cell phone. Canyovnille School or the Students may carry the phone with them with the understanding:

~It stays in their pocket and is turned off during the school day. 

~If the phone rings, vibrates or is out of the pocket, or found “on”  teacher keeps the phone for rest room trips or for testing, the phone will be taken to the principal’s office and kept until the end of the next school day or parent may pick it up that day.

~If a student continues to abuse the privilege, they may lose their right to have their cell phone at school. 

LOST & FOUND

Lost and found items are displayed in the cafeteria of the school. Unclaimed items will be donated at holiday break, spring break and at the end of the school year. Please mark you children’s coats, sweatshirts, sweaters, lunch pails and backpacks with their first and last names.
CLASSROOM VISITORS

Patrons of the district are welcome to visit the schools at any time.  Occasionally, students ask teachers to allow other children to visit school during the regular program. We do not allow student visitors because it requires 
additional supervision by the teacher and distracts from the learning process.  However, an out-of-town guest may visit during the lunch period and eat lunch in the cafeteria.  Arrangements should be made in the cafeteria in advance by calling 839-4396.

Academic Programs
READING
Reading is the most fundamental of all basic learning skills.  Since reading skill development is so important, the teachers at Canyonville are committed to teach and help each student learn to read to the best of his or her ability.  Our reading program places a great deal of emphasis on phonic skills and comprehension skills. In order to ensure success for all students, the 90 minute block of time.  It is critical that all students are on time and the classrooms are not disrupted during direct instruction.

TITLE I PROGRAM  - PARENT INVOLVEMENT & INFORMATION

Canyonville Elementary Title 1 Plan

What is Title 1?  Title 1, is a program that provides supplemental funds to assist eligible school districts to meet school educational goals.  Title 1 funds must be used to promote:
· High academic/achievement for all children. 

· A greater focus on teaching and learning. 

· Flexibility to implement school goals coupled with responsibility for student performance. 

· Improved parent involvement and linkages among schools, parents and communities.

All-School Title 1 Status:  Since 2005, Canyonville has been a ‘school wide’ Title 1 school.  Under this model, the Title 1 program operates at the school level in the form of school wide
Programs.  

Highly Qualified Staff:

1.  Teachers:  All of our CVE certified teachers are “Highly Qualified”.  

2.  Instructional Assistants (IA’s):  All of our CV School assistants are “Highly Qualified”.  

Parent/School Compact:  The School-Parent Compact represents our commitment to a strong partnership for learning between staff, students and parents.  The Compact is part of our school’s parent involvement plan and represents the importance of communication between school and home.  This Compact is included as a permanent page in your child’s planner.  All great ideas are appreciated. All parents are requested to sign the Compact. Contact Molly Boye’ at the school.

FastBridge:  Universal screening is the process of regularly checking every student’s performance (taking their “temperature”) periodically during the school year. This helps to identify students who are responding well to core instruction (on track), as well as those who may require supplemental (some risk) or intensive (high risk) intervention and instructional support as an integral component to an effective Multi-Tiered Systems of Support. FastBridge Learning recommends three screening periods for all students—fall, winter, and spring—because student performance can change drastically across the school year. A student may need support in the fall, but no longer require the added resources in the winter. Likewise, a student may score well in the fall, but struggle later in the year. FAST™ uses three screening periods to help teachers make informed decisions about intervention throughout the entire year at the school, class, and individual student level.

Parent-Teacher Conferences:  CVE will schedule regular parent-teacher conferences during the school year according to the district calendar.  Parent participation is required.  If you would like additional meetings or information, please contact your child’s teacher.  
Parent/Family Nights:   The Title 1 teacher at CVE will schedule Parent/Family Night(s) during the school year.  Flyers will be sent home with Canyonville Elementary students.  The purpose of the Parent/Family Nights is to explain the Title 1 program, answer questions, listen to suggestions, offer requested parent trainings, and to promote parent involvement within the school. 

Surveys:  Parents will be encouraged to fill out a survey each year.  The survey will represent the evaluation of effectiveness of the Title 1 program including parent involvement and the access of school information.

Communication / Volunteering:  Parents and staff should equally participate in regular communication.  Parents are encouraged to take the initiative in calling their child’s teacher whenever they have a concern about an educational or behavioral issue.  

Information Accessibility:  Parents can have access to information concerning their child’s tests results and educational progress when requested.  

SPECIAL EDUCATION PROGRAM
All public schools are required to serve the individualized needs of students who have been tested and qualify for federal special education services. This includes students with both federally recognized IDEA disabilities on IEPs as well as those students who have Speech and Language disabilities or Section 504 plans to provide for student success.

Parents are required to notify the district before unilaterally placing their child in a private placement. The notification may be at an IEP meeting or at least 10 days before withdrawing their child for private placement. They must let the district know that they do not accept the district's offer of Free and Appropriate Public Education (FAPE) that they will be seeking public funding for their placement. 

Student Behavior
Expectations
· Students will come to school on time and ready to learn.  This means being rested, healthy and dressed appropriately, with the books and supplies necessary for schoolwork.  Supply lists are available through the school office.  

· Students will be responsible.  This means making a serious attempt to be involved in classroom activities and complete assignments on time, as well as following directions from staff.  Students and their parents are financially responsible for loss or damage of textbooks issued to students.

· Students will be respectful to other students and staff.  This also means respecting the feelings and property of others.  Name-calling, vulgar language, threats and put-downs are not acceptable at our school.  

· Students will be safe.  This includes following safety procedures for individual classrooms, playground, cafeteria, bus and gym.

IN THE CLASSROOM, STUDENTS ARE TO FOLLOW THE RULES AND PROCEDURES ESTABLISHED BY THE INDIVIDUAL TEACHER!

Safe School Zone

Any person having business on school property, either as a student or guest, is expected to comply with the various rules of conduct outlined in the Parent/Student Handbook and/or in School Board Policies.  Persons present on school property or attending a school-related activity may be disciplined or asked to leave if they engage in misconduct as outlined in School Board Policy.

· All campuses in the South Umpqua School District are smoke free.
· The federal Gun-Free School Zone Act prohibits guns and other dangerous weapons on school grounds at all times.

The following are not allowed at Canyonville School.  

1.  Tobacco

2.  Drugs and Alcohol

3.  Fighting

4.  Vulgar language

5.  Willful disobedience

6.  Violating safety rules

7.  Vandalism

8.  Truancy (skipping school)

9.  Stealing

10. Persistent intimidation, threatening or harassment of other students
Safe Travel to & from School

While students are expected to adhere to the rules of conduct from the time they leave their home in route to school or are otherwise engaged in school-related activities off campus, the South Umpqua School District is not able to provide adult supervision while students are walking to and from school, walking to and from school bus stops or waiting at school bus stops.  Students, parents and community patrons are encouraged to report any violations of the rules of conduct to the school bus driver, the bus company or the school office.  Staff will assist students and parents in resolving conflicts and, where appropriate, impose discipline.  Your assistance in helping to assure that every student feels safe when engaged in any school-related activity is greatly appreciated. 
[image: image3.wmf]OREGON STATE BOARD OF EDUCATION REGULATIONS GOVERNING PUPILS RIDING SCHOOL BUSES
1. Pupils being transported are under authority of the bus driver.
2. Fighting, wrestling, or boisterous activity is prohibited on the bus.
3. Pupils shall use the emergency door only in case of emergency.
4. Pupils shall be on time for the bus both morning and evening.
5. Pupils shall not bring animals, firearms, weapons, or other potentially hazardous material on the bus.
6. Pupils shall not bring balloons or glass on the bus.
7. Pupils may be assigned seats by the bus driver.
8. When necessary to cross the road, pupils shall cross in front of the bus or as instructed by the bus driver.
9. Pupils shall not extend their hands, arms, or heads through bus windows.
10. Pupils shall have written permission to leave the bus other than at home or school.
11. Pupils shall converse in normal tones; loud or vulgar language is prohibited.
12. Pupils shall not open or close windows without permission of the driver.
13. Pupils shall keep the bus clean, and must refrain from damaging it.
14. Pupils shall be courteous to the driver, to fellow pupils, and passers-by.
15. Pupils who refuse to obey promptly the directions of the driver or refuse to obey regulations may forfeit their privileges to ride the buses.
16. Pupils shall remain seated while the bus is in motion.
17. NO FOOD, GUM OR DRINKS ARE ALLOWED ON SCHOOL BUSES.
First Student: Transportation - 863-3038
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· First Citation --This generally is just a warning unless the severity warrants further consequences such as being excused from riding the bus or being excused from school.
· Second Citation -- This always results in being excused from riding the bus for at least 5 school days and possibly being excused from school for 1-3 days depending on the severity of the offense.

· Third Citation -- This always results in being excused from riding the bus for at least 10 school days and possibly being excused from school for 1-3 days depending on the severity of the offense.  It also results in a conference with school and bus personnel, parents and student to develop a contract for the remainder of the year.

· Fourth Citation -- This results in being excused from riding the bus for the remainder of the year.

Appeals to consequences can be directed to the First Student Bus Company at 863- 3038.

Misconduct that Occurs Off-Campus

Students may face disciplinary consequences for …

(1) any off-campus behavior that would otherwise tend to disrupt the educational process or the operation of the school or district;

(2) conduct that occurs off the school premises at school-related or supervised functions or at a school bus stop; 

(3) or behavior that occurs while traveling to and from school if the behavior has a threatening effect on student safety or physical or mental health.
Dress for Success

Use good judgment and taste with dress and appearance. Clothing that is rude, offensive, suggestive or related to drugs, alcohol or tobacco, or may interfere with the learning environment is not acceptable. This regulation applies to school and all school sponsored activities. Shorts need to be even with fingertips when arms are at your sides.  Spaghetti straps, short tops, low cut tops, halter tops or other clothing that exposes the midriff, bare back, or cleavage are not acceptable at school.  Under garments should be worn, but not seen. No flip-flops, due to the time lost in calling home for a broken flip-flop and the injuries incurred at recess and breaks we are asking students to not wear these to school.  Students wearing clothing that interferes with the learning environment will be required to change into appropriate attire and parents will be contacted. Hoods, hats, bandanas, sunglasses and other forms of headwear may not be worn in school buildings. 
School Rules and Positive Behavior SupportS 
Teachers expect good behavior from students; however, occasionally students slip up.  When this happens, your teacher will let you know what the problem is and what you need to do to take care of it. Teachers will discuss discipline procedures. These include verbal warnings, extra written assignments, "time-outs", conferences with parents/guardian, and detention. In cases of severe misbehavior, the student will be referred to the office directly from the classroom.  NOTE: This is a strong signal that things are getting out of control, and one of the following may happen.  Canyonville’s discipline plan is school-wide. This means that the playground, gym, breezeways and the cafeteria are all included in the plan.  If a student misbehaves, s/he will be referred to the classroom teacher.  

In the event a student has reached the "principal" the following plan will be implemented.
DISCIPLINE LEVELS
First Time:
Discussion with student/loss of privilege.  Parents may be called.

Second Time:
In-school time-out or loss of privilege. Parents may be called.  (Students may have to stay after school for up to one hour to make up class work. Transportation will be family’s responsibility).
Third Time:
In-school time-out or loss of privilege. Parents will be called.  The student may be referred to the Student Services Team.  (Students may have to stay after school to make up class work. Transportation will be family’s responsibility).
Fourth Time:
Severe!  Student may receive out-of-school suspension, not to exceed 9 days.  Parents will be called and a conference may be required prior to reinstatement.

Note:  There may be severe actions which will automatically go to level 4 of the principal's plan.  Examples include:  drugs, alcohol, dangerous weapons, assault, lying and stealing.  Fighting and profane or obscene language may result in an immediate referral to the principal.

The staff is very committed to developing a positive environment for all children. The use of classroom and school-wide compliments is utilized as well as spontaneous recognition where a student or staff member recognizes an exemplary behavior through a special treat or award.

Expulsion:  Expulsion from school for the balance of the trimester or the school year may be used if the student has had repeated behavior problems, presents a danger to himself or others, or for substance abuse.  Parents of students being considered for expulsion will be notified of other educational programs available as an alternative to expulsion that fit the student's learning styles and needs.  Parents may contact the Student Service office at 863-3115 ext. 1024 for more information on existing alternative programs
Attendance Policy
PARENT RESPONSIBILITY FOR STUDENT ATTENDANCE

Attendance Enforcement:
When it comes to attendance enforcement we follow Oregon Attendance Law.  Here are the "official rules":  Oregon's law requires parents or persons in control of a child who has not completed the 12th grade to enroll the child and maintain the child in regular attendance at school.  Violation of this requirement is a Class C infraction. If the school determines that a parent has failed to enroll the child and to maintain the child in regular attendance, written notification shall be given to the parent, requiring the parent to attend a conference with designated school officials. If the parent does not attend or fails to send the child to school after the conference, a fine up to $500 may be issued. Excessive absenteeism, as defined by the State of Oregon, is evident when a student misses school 8 half days or 4 full days during a 4 week period.
If your student is absent three or more days a doctor’s note is required to continue excusing absences. If your child will be out of school for an extended period of time, please contact his/her teacher as soon as possible about make-up work for the time missed.  The type and amount of homework given will be at the discretion of each individual teacher.

ABSENCE/tardies
Please call the school by 9:15 a.m. when your child is absent.  You may leave a message on the office voice mail.   If you are unable to call, please send a note with your child upon their return to school. 
If your child is tardy, they must report to the office before going to class and present a note verifying that you are aware your child is late to school.   Please do not send your student into the building without a note or phone call. This is an important communication between home and school. 
ARRIVAL AND DEPARTURE PROCEDURES

· School grounds will open at 8:35 a.m.  Students who walk to school MUST NOT ARRIVE EARLIER.  .   

· All students are to leave the school grounds when dismissed - going home by the most direct and safe route.  Students participating in after school sports, or other activities, must go home following the completion of the sports practice or activity.

· Parent(s) and/or Guardians MUST check in at the office if students are being picked up before school dismissal time.  No student is allowed to leave the school with anyone other than his or her parent or guardian unless pre-arranged with the classroom teacher or office. Any pick-up or bus changes have to be made in advance by sending a note with the student or calling the office by noon.  This allows adequate time to get the message/bus pass to the student.
· Parents who pick up their students after school are to wait in the designated pick up area (front double doors of main building). Your child’s safety is very important to us.
· When parents are separated or divorced and a court order is filed, the school must have a current copy in order to support any restrictions on parent pick up. Communication with the school is key.
Breakfast and Lunch
Parents may apply for free or reduced priced meals through the school office. 
Student Health
HEAD LICE

A student found with live lice or nits (lice eggs) will be excluded from school attendance. The district recognizes that the Oregon Health Authority, Public Health Division, no longer requires exclusion of a student for the presence of nits and allows the discretion of the district. A student excluded from school will be readmitted after an assessment by designated personnel to confirm no live lice or nits are present, and may be subject to periodic checks.
SICKNESS & INFECTIONS
Children should be kept at home when they are suffering from any infectious condition such as severe cold, high temperature, symptoms of viral infection, ringworm, scabies, weeping sore, impetigo, etc.  In case of scabies, head lice or other highly infectious conditions, children are to check in the office for clearance before the child may be re-admitted to school.
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CHILDREN WHO BECOME SICK OR INJURED

As our facilities are limited for caring for injured or sick children, you will be notified to come and pick up your child when he or she is ill or injured.

ACCIDENTS

If your child is injured, first aid (ice & bandages) will be applied to minor abrasions.  However, if it appears the injury may need medical attention, you will be promptly notified.  Parent will be notified in the event of any head injury.  In the event we are unable to locate you and the injury appears to be serious, we will take your child to your family doctor listed on our records or to the hospital.

IMMUNIZATIONS

The Oregon Immunization Law now requires that all children who are entering Oregon schools for the first time or re-entering from out-of-state have a Certificate of Immunization Status form signed by the parent, family doctor or Douglas County Health official indicating immunizations are current.  In addition, all children, grades K through 12, must show proof of up-to-date immunizations to school officials when requested.  It is important that parents keep a current record of dates of immunization.  Exceptions include children whose physical condition may be endangered by the immunizations and non-medical exemptions.

MEDICINE AT SCHOOL

ALL medicine (prescription and over the counter) MUST be brought to the schools office by a parent or guardian in its original container and the district’s Administration of Medication paperwork must be filled out. We will not phone home for permission to give your child ibuprofen, Tylenol, Calamine Lotion, etc.  All paperwork needs to be on file in the office.  
TELEPHONE USE

In general, the school telephones are for school business and emergency use only. Ask your child to make play date requests and after-school arrangements with you at home and not to call you during school time. Help them use their school time for learning and school activities.

Emergency numbers
It is VERY important that we have a way to contact you each and every day. Consider the worst case of something terrible happening to your child at school. You would want to be contacted right away. We can do that only if you provide us names and phone numbers of people that will always know how to reach you. Please keep the office updated with phone number/address changes.

Asbestos Notification
The South Umpqua School District’s facilities have been thoroughly inspected for asbestos containing materials. A management plan has been developed in accordance with the Federal Asbestos Hazard Emergency Response Act of 1986. A copy of the plan for all buildings is available for review at the district office. 
disclaimer
The material covered within this student handbook is intended as a method of communicating to students and parents regarding general district information rules and procedures and is not intended to either enlarge or diminish any Board policy, administrative regulation or collective bargaining agreement.  Material contained herein may therefore be superseded by such Board policy, administrative regulation or collective bargaining agreement. Any information contained in this student handbook is subject to unilateral revision or elimination from time to time without notice. No information in this document shall be viewed as an offer, expressed or implied, or as a guarantee of any employment of any duration.
Skills for Success

GOAL SETTING:  Successful students set goals. Children will have the opportunity to set well-defined, realistic, and attainable goals.

HOMEWORK:  Successful students practice new learning.  Homework provides practice, increases students' responsibility and accountability, and encourages a vital communication link among parent, student, teacher, and learning.

ORGANIZATIONAL SKILLS:  Successful students are organized and accountable for their work. Students will be provided the opportunity and tools for organizing.

PROBLEM SOLVING:  Successful students know and use a variety of strategies for solving problems.  Problem solving techniques will be taught and opportunities given to use them.

STUDY SKILLS:  Successful students know how to learn.  Strategies for learning different types of materials will be taught and opportunities given to apply those techniques.

TIME MANAGEMENT:  Successful students use time effectively.  The meaning of time and strategies for its effective use will be taught.  Students will be given opportunities to establish priorities and make choices based on time.

PARENT INVOLVEMENT:  Successful students have involved parents.  Parent involvement requires support, high expectations, and interaction with their child and the school.  Communication is vital.
The South Umpqua School District does not discriminate on the basis of race, sex, religion, national origin or any disabling condition.  If, for any reason, you believe that you are being discriminated against because of your race, color, sex, religion, national origin, or any disabling condition, contact the district affirmative action officer.
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